Windy Nook Primary School After School Club Information (Updated June 25)


Windy Nook Primary School,

Albion Street,

Gateshead,

NE10 9BD

Tel: 0191 4694954 
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INFORMATION FOR PARENTS

Where will After School Club be held?
The After School Club operates from The Hive (near to main Reception) in Windy Nook Primary School. This room has its own toilet facilities and outdoor space and the hall and yard are also available for use by the club.  
Who will run After School Club ?
Our club leader, Miss Turnbull, is responsible for the day-to-day running of the club and the supervision of the other staff.  All staff are experienced and qualified to a high standard.   Miss Grant is also currently employed by the school in breakfast club and the school kitchen.  All staff members have been police cleared and checked prior to commencement of their duties.

When will After School Club be open?

Every evening after school (term time only) 

Session times available to book are as follows:

3.15 pm to 4.30 pm - £6.00 charge

3.15 pm to 6.00 pm  - £10.00 charge

How will I know that my child will be safe?

At the end of the session, your child should be collected from the main school entrance.  Please telephone the dedicated club telephone line or ring the separate bell at the main door. A member of staff will escort child/children to the door to meet you. The club leader must be notified of any changes of authorised person collecting children from the club.  

To ensure safety, there will be a regular fire drill.

What will children be doing in After School Club?

A wide range of activities are on offer for the children attending the After School Club.  Books, games, and other activities are all likely to be offered to children on a daily basis.  There will be crafts and colouring and some basic cooking and food preparation.  Access to outdoor play areas and gardening activities will be dependent upon the weather.

Staff ensure that the children are involved in identifying their own needs and interests and will respond to spontaneous requests for activities as far as possible.

How is payment for After School Club organised?

The After School Club fees are shown above and are dependent on the length of session booked. 
Booking and charges are all processed on the Arbor parent app. If you are new to the school, you will be given the information needed to set up your account. Upon your request for a place at After School Club, a staff member will confirm availability and a starting date.   Sessions MUST be booked in and paid for by 11.30am latest on the Friday prior to the week you want your child to attend.  Any changes to your booked days have to be requested and confirmed in advance.   
Please note that we reserve the right to make additional charges for late collections from the club.  Late collection will be closely monitored, and frequent occurrence of lateness may result in a place at the club being withdrawn.
What should I do if my child cannot attend?

Parents/carers are required to inform the club as soon as practical if their child will not be attending the club for any reason.  This procedure is essential to the smooth running of the club.  Parents can phone the club on 0191 4694954.
What will children have to eat?

Children staying for the first half of the session up to 4.30 pm will be offered a snack, for example toast, fruit or cheese and crackers.

Children staying for the full session will be provided with a sandwich, fruit and yoghurt. 

The children attending are encouraged to consider healthy food options. The menu takes account of any dietary/cultural requirements.  Children will be encouraged to join in with some of the food preparation.
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How do I apply for After School Club?

Any parent/carer wishing to access After School club is required to register with the club. Registration forms should be completed and returned to the club leader/school office who will give a date for your child to begin attending the club. A copy of the form can be found at the back of this booklet.  

Any personal information gathered regarding individual children will be accessed only by office/after school club staff and will be kept in a secure area.

What are my responsibilities as a parent/carer?
Parents/guardians are required to inform the After School Club of any changes relevant to their child's attendance i.e. change of telephone numbers, change in employment etc.  

What if my child is unwell?

If you think your child may not be fit enough to attend the club, please contact a member of staff by telephone. Any child taken ill at the After School Club will be cared for by a member of staff whilst the parent/carer or another authorised person named on the registration form is informed.

Parents/carers are required to give written permission for children to be administered prescription medication, should this be necessary.  In the case of accidents, relevant first aid will be administered and parent/carer informed.

All accidents are recorded in an accident book. Information about any accident to occur at breakfast club will be passed on to parents through the school system at the end of that day.

What about behaviour?

Although after school club operates with a more informal, relaxed atmosphere, expectations of children’s behaviour will be in line with those expected in school. Staff at the club will keep you informed about your child’s behaviour.

What if I have any more questions?

The club leader/office staff are available to answer any queries or concerns around your child's attendance at the After School Club.  Our relationships with parents and children are very important to us and we will keep you informed of any developments/issues regarding your child during their time at the Club.

POLICY STATEMENT
The After School Club operates an equal opportunities policy and believes that people are individuals in their own right and of equal worth regardless of gender, class, culture, sex, disability and race.

Details about your child

Child’s full name…………………………………………………………………………………………………

Home address………………………………………………………………………………………………………

                      ……………………………………………………………………………………………………

Date of birth……………………………………Telephone number………………………………..

Class……………………………………………………

Has your child any particular dietary requirements? Yes   No (please circle)

If yes please give details…………………………………………………………………………………

…………………………………………………………………………………………………………………………………

Has your child any medical condition of which we need to be aware? 

Yes     No 
(please circle)
If yes, please give details………………………

……………………………………………………………………………………………………………………………………

Details about parent/carer

Name of parent/carer…………………………………………………………………………………………….

Address of parent/carer……………………………………………………………………………………

………………………………………………………………………………………………………………………………………

Home telephone number of parent/carer…………………………………………………………..

Work telephone number……………………………Place of work…………………………………….

Please give an alternate contact person and telephone number in case of emergency

Name of alternate contact…………………………………………………………………………………….

Relationship to parent/carer…………………………………………………………………………………

Alternate contact telephone number……………………………………………………………………
Parent/carer contract
Name of parent/carer…………………………………………………………………………..

Name of child……………………………………………………………………………………………

I have read, understand and accept the conditions set out in the parent handbook.

I/we will keep the after school club informed of any changes relating to my/our children attending the club and changes relating to workplace/changes of address/telephone number.

Signed: _________________________    Date : ___________

Signed:  __________________________ Club Leader
Date of agreement__________________________
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