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Windy Nook Primary School
Artificial Intelligence (AI) Policy

Purpose
At Windy Nook Primary School, we recognise that artificial intelligence (AI) can support staff in improving efficiency, reducing workload and enhancing teaching and learning. This policy outlines how AI should be used safely, ethically and responsibly by both staff and pupils.

AI Tools Used in School
Staff may use the following approved tools:
• Microsoft Copilot
• ChatGPT
• TeachMate
• Chalkie
• SLT AI
• Canva AI tools (for planning and admin)
Only school-approved AI tools should be used for professional tasks. If a teacher wishes to introduce a new AI tool to their practice, this should be discussed with the headteacher (L Forrest) or online safety lead (L Hope) who will check compliance with the school’s DPO and agree appropriate usage.
Guiding Principles
AI should:
• Support teachers, not replace professional judgement
• Reduce workload and admin time
• Improve lesson planning and resource creation
• Be used safely and responsibly
• Protect pupil and staff data at all times
AI must never replace teacher decision-making.
Acceptable Uses of AI (Staff)
Planning and preparation
Staff may use AI to:
• Generate lesson ideas and lesson sequences
• Create worksheets, quizzes and scaffolds 
• Produce model texts and writing examples
• Draft emails and letters
• Create presentations and display materials
• Generate differentiation ideas
• Support curriculum design and long-term planning
All AI outputs must be reviewed and edited by staff before use.
Admin and workload reduction
AI may be used to:
• Draft newsletters and communication
• Summarise documents or policies
• Create meeting notes or agendas
• Support report writing
• Generate behaviour scripts or parent responses
AI must not be used to make final decisions about pupils.
Classroom use (Staff)
AI can be used to:
• Support teacher explanations and examples
• Generate retrieval quizzes and knowledge checks
• Create scaffolds and model answers
• Support SEND and EAL differentiation
AI should not be used directly by pupils unless supervised and age-appropriate.
Data Protection and Safeguarding
In line with GDPR, Staff must NEVER input any information that could identify a child or constitute personal data. This includes, but is not limited to:
• Pupil names
• Personal data
• Safeguarding information
• Assessment data
• Medical or SEND information
• Staff personal information
When using AI, always use generic wording such as: “Year 5 pupil” rather than a name. This ensures compliance with GDPR and safeguarding expectations.
Accuracy and Professional Responsibility
AI can make mistakes.
Staff must:
• Check all content for accuracy
• Adapt content to suit their class
• Ensure curriculum alignment
• Use professional judgement at all times
The teacher remains responsible for all materials produced.
Copyright and Intellectual Property
Staff must:
• Ensure AI content is appropriate for school use
• Adapt and personalise materials
• Avoid copying content without checking suitability
Equity and Inclusion
AI should be used to:
• Support inclusive teaching
• Provide scaffolds for SEND/EAL pupils
• Reduce workload so teachers can focus on pupils
AI must never be used in a way that disadvantages pupils.

Pupil Use of Artificial Intelligence
Our Approach
At Windy Nook Primary School, pupils will be taught about AI as part of our online safety and digital literacy curriculum. We believe children must learn to use AI safely, responsibly and critically as they grow up in an increasingly digital world.
When Pupils May Use AI
At present, pupils do not use AI tools in school. 
Teaching Safe and Responsible Use of AI
In recognition of pupils’ increasing access to AI tools outside of the school environment, AI will be taught through our Online Safety and Computing curriculum.
Pupils will learn:
• What AI is (age appropriate)
• That AI can make mistakes
• That not everything online is true
• How to question and check information
• Why personal data must be protected
• How to use technology responsibly and ethically
This builds on our existing teaching of digital citizenship and online safety.
Academic Honesty
Pupils will be taught that using AI-generated work and presenting it as their own is not acceptable.
Pupils must:
• Do their own writing
• Show their own understanding
• Develop their own ideas
AI may support thinking, but not replace it.
Monitoring and Review
This policy will be reviewed 
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